Cleveland Community College

EMS Educational Program

Emergency Training Center Ground & Classroom Rules:

I. Classroom Rules

Listed below are some basic rules and regulations that shall be maintained and adhered to while EMS classes are being conducted in the building.

· No Eating or Drinking in the classrooms both (instructors and students).

· Chairs should be found in neat order and under all tables in their proper location at the start of class and the ending of class.

· Any trash (i.e. papers, notes, etc. must be placed in the trash can by the end of class and not left in the floors or on the classroom tables.

· On skill nights any supplies taken out of the classroom storage or especially the bags or totes shall be placed back in the order which they were taken out of. If the instructor uses equipment or supplies that need to be replaced then the instructor must leave myself a note in the classroom instructor tray and I will replace the next day.

· All equipment and classroom are inspected daily, if anything is out of place or missing, then I will hold that particular instructor responsible.

· All equipment and bags are inventoried and have been placed on a database. All major equipment will be located in the main storage room and Jimmy Hensley and myself will be the only ones with a key. If you need to check out major equipment I need to be notified three days prior to the date you need it. 

· There will be five EMS instructors that have keys for the building. These instructors will be designated by myself and based on who lead instructs the majority of the EMS classes. Any instructors assigned keys shall not access the building unless they have a scheduled class. Instructors shall not access the building to use equipment on a personal basis, or access any equipment without my prior knowledge.

· All BLS EMS classes shall meet in classroom #3, and ALS classes shall meet in classroom #1. All students should be made aware of the parking situation on the first night of class. The side parking is for faculty and instructors only. The back parking lot behind Shelby Fire Station # 3 is for student parking. Instructors or students shall not access the gate at anytime and absolutely no parking is allowed in the fenced area.

· When students and staff are on scheduled breaks, they may access the break room to eat or drink, or they may take drinks outside. All smokers should access the smoking area located outside the back door areas. They are canisters for cigarette buts located at both backdoor entrances. Please make sure your students know to utilize them, if we see a problem arise with trash, cigarettes, or papers outside these areas, then we will stop smoking at this facility and use of outside facilities all together.

· All doors leading outside the building should be closed at all times. Students or instructors should not prop these doors open for any reason. Our heat and air is set for a purpose and propping doors open will defeat this purpose.

· The instructors should strictly enforce all of the above at all times while classes are taking place. Any problems or discrepancies found at anytime will be subject to disciplinary actions on the part of the instructor.

