Cleveland Community College

Initial Program – Skills Evaluation Process

Policies and Procedures:
I. Overview

Cleveland Community College in compliance with NCOEMS will institute a new policy for initial in-house skills testing in both BLS and ALS classes, includes; Medical Responder, EMT-Basic, EMT-D, EMT-I, and EMT-P. Cleveland Community College will continue to function as an approved NCOEMS teaching facility for both BLS and ALS programs and under the new guideline changes will upgrade to a Level-2 teaching facility once the State’s procedures go into effect and compliance regulations have been approved.


II. Procedures

Effective immediately all initial classes will be conducting in-house skills testing at the initial level under direct supervision by Mr. Clary, EMS Coordinator, and approved instructors (listed in course faculty) approved by Mr. Clary and Cleveland Community College. 

All course syllabuses shall list practical skill nights by module, and in bold print list the skills evaluation by each module. Only approved instructors will be allowed to instruct on practical skill classes, and will be aloud to evaluate on skills evaluation. During all skills evaluations Mr. Clary shall be present to supervise the session. Two paid approved instructors will be present on all practical skill and testing sessions. Mr. Clary shall be present to supervise the testing exams. During these exams a strict pass/fail method will be used for testing purposes. No coaching will be allowed during the sessions and students who fail to complete the testing station will be remediated (see remedial policy). 

Only approved check sheets (attached) will be used during these sessions, Mr. Clary will submit the forms to OEMS for approval and these evaluation sheets will list the student’s name, checklist for procedures and a final pass/fail check box for the evaluator to fill out on the candidate. 

III. Official Skill Sheet Documentation / Check-list

On all BLS classes starting or underway before January 1, 2003 the official check-sheet will be the NCOEMS skill sheets, listing the six basic skill stations. All approved evaluators will have copies of these sheets on the night of exam and Mr. Clary will be present for questions or conflicts that may occur between students and instructors.

Effective January 1, 2003 all initial BLS course that begin will be graded on skills and evaluations by the National Registry of EMT standards. Students and instructors will be provided with a copy of these check-sheets and will be tested based on scoring of these check-sheets by procedures. During practical skills exams and evaluations students will be given a scenario and expected to perform all procedures pertaining to that particular skills exam.

On all approved ALS courses being conducted by Mr. Clary and Cleveland Community College students must maintain skills performance under standards of the National Registry of EMT check sheets on the BLS and ALS level. Mr. Clary will be present in all skills evaluations and two approved instructors shall test the candidate on their competency of skills completion using these approved check-sheets. Scenario based management will be given to the instructor and they will have to demonstrate the appropriate management in accordance with these check-sheets pertaining to the particular module they are being tested on. On all final skills evaluations the candidate should be able to perform any scenario given in accordance with the material for that entire course.

IV. Remedial Policy

At the conclusion of the skills evaluation Mr. Clary shall review all students’ performance and give the final scoring to each individual participating in the evaluation. Any student who fails to score adequate on the particular skill or fails critical criteria, which would indicate automatic failure, shall receive remedial work for that particular area. 

All initial programs have assigned and mandated remedial dates available on the course syllabus for each particular module. Mr. Clary will advise the student on the night of the initial skills evaluation if she/he did not successfully complete the assigned skill, and will give the student the appropriate remedial material needed and advise the particular student that she/he will need to attend the remedial session.

During this remedial session time will be allotted for the instructor to work in areas of need with each student that may be present. At the end of this session the student(s) will be given one retake of the practical skill in a pass/fail situation, using a different scenario pertaining to the specific skill. 

Should a student not be present for remediation then a failing score will stand for that particular student and the student will not be allowed to continue with the course showing a failed module and will be dismissed from the course by Mr. Clary. There are two exceptions to this rule; the first exception would be the student had sickness excused by a doctor’s excuse only, and that Mr. Clary was contacted before the remedial session or no later than the Monday after the remedial session. The second exception would be the student had pre-scheduled and approved vacation request with Mr. Clary. If one of these two exceptions were considered then the student must contact Mr. Clary no later than 5 working days Monday-Friday after the remedial date to schedule an appointment with Mr. Clary to take the skills exam over. 
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